BRUNDALL MEDICAL PARTNERSHIP

JOB DESCRIPTION – PRACTICE NURSE


RESPONSIBLE TO		Nurse Clinical Lead & Senior Partner, Practice Manager

HOURS			27 

HOLIDAY	210 hours (5.6 weeks) for full time equivalent.  Bank/Public Holidays pro rata.


PURPOSE OF ROLE

As a qualified nurse, the post holder will be a key team member contributing towards high quality patient care and the development of the Practice.  

We are looking for a nurse with a Diabetes qualification who is able to carry out ongoing Diabetic reviews.  

The nurse is responsible for delivering a wide range of nursing services to the practice population.  You will work autonomously within your own areas of competence and collaboratively with the general practice team in the care of practice patients.  

PRINCIPAL DUTIES AND RESPONSIBILITIES
      

1. Patient Care – providing a wide range of nursing services to include the following areas.  Training will be given where required


PRIMARY

· Patient care as directed by the Nurse Team Lead, Practice Business Manager and GPs
· Assisting GPs with minor surgery and family planning clinics including coil fittings, implants
· Blood pressure checks
· Chronic Disease monitoring and reviews with patients which may include Asthma, CHD, COPD, Diabetes, etc, as required for patient care and QoF
· Contraceptive, family planning and sexual health advice including pill and coil checks
· Cytology – smear tests
· Diet and nutrition advice
· ECG’s
· Health promotion at reviews for both men and women’s health and on an opportunistic basis with referral to other members of the primary and secondary health care team as necessary
· Immunisations, including childhood, flu. pertussis, pneumococcal and shingles
· Injections including Depo-Provera, methotrexate and Zoladex
· Minor injury walk in patients
· Requesting pathology tests, for example urine culture, swabs
· Safeguarding – recognise and report on Safeguarding concerns for both adults and children
· Swabs
· Venepuncture


SECONDARY

· Chaperoning and assisting patients where appropriate who are being examined by another clinician
· INR warfarin monitoring via INR Star software
· Removal of sutures
· Travel advice and vaccinations
· Urinalysis
· Venepuncture
· Wound care/ulcer care

You may be required to carry out other duties or tasks as delegated by management or the partners.


2. Administration and professional responsibilities

· Act in a professional manner at all times and adhere to practice policies, protocols and guidelines while adhering to the NMC Code of Professional Conduct
· Attend and participate in practice, nurse, and education meetings as required
· Assist in the restocking and maintenance of clinical areas and consulting rooms
· Assist in the maintenance of equipment and supplies relating to patient care
· Assist Health Care Assistant and Phlebotomist in ordering of stock and equipment supplies
· Clean and sterilise equipment as appropriate
· Maintain a safe and effective level of practice and to bring any deficits in training, together with recommendations, to the attention of the Nurse Clinical Lead so that they can be addressed. 
· Ensure that patient consent is obtained and recorded as necessary
· Ensure the clinical computer system is kept up to date with accurate details recorded and amended of all consultations and treatments
· Ensure accurate completion of all necessary documentation associated with patient health care and registration with the practice
· Ensure collection and maintenance of statistical information required for regular and ad hoc reports and audit
· Maintain general tidiness and cleanliness of the treatment room
· Maintain patient confidentiality
· Maintain a safe and effective level of practice and to bring any deficits in training, together with recommendations, to the attention of the Nurse Clinical Lead so that they can be addressed.
· Order vaccinations to maintain stock levels
· Participate in the administrative and professional responsibilities of the practice team
· Follow practice policies and procedures including Health & Safety and Infection Control
· Any other delegated duties appropriate to the post


3. Training and personal development

· Develop and maintain a Personal Learning Plan
· Maintain a safe and effective level of practice and to bring any deficits in training, together with recommendations, to the attention of the Nurse Team Manager so that they can be addressed.
· Maintain continued education by attendance at courses and study days as deemed useful 
or necessary for professional development
· Participate in in-house nurse-training programme
· Training requirements will be monitored by yearly appraisal and will be in accordance 
with practice requirements. Personal development will be encouraged and supported by the Practice.  Chronic disease training will be mandatory.  It is the individual’s responsibility to remain up to date with recent developments.


4. Liaison

· Work closely with the whole practice team and community staff to ensure best patient care and the smooth running of the practice, reporting any problems encountered to the relevant person


5. Confidentiality

· In the performance of the duties outlined in this Job Description, you will have access to confidential information relating to patients and their carers, practice staff and other healthcare workers.  You may also have access to information relating to the practice as a business organisation.  All such information from any source is to be regarded as strictly confidential.  Failure to comply will result in disciplinary proceedings.


6. Equality & Diversity
· Recognise the importance of people’s rights
· Respecting the privacy, dignity and beliefs of patients, carers and colleagues
· Behave in a manner which is welcoming and non-judgemental to any individual


This job description and person specification is subject to periodic review and revision as circumstances dictate.	
PERSON SPECIFICATION

	ATTRIBUTES
	ESSENTIAL
	DESIRABLE

	Qualifications and Education
	· Registered General Nurse
· Current NMC registration
· Membership of a professional body
· GCSE English grade ‘C’ or equivalent
· Diabetes qualification


	

	Knowledge
	· An understanding of the requirements of the Care Quality Commission
· An understanding of nursing within a Primary Care setting
· Working knowledge of Microsoft Word

	· Knowledge of Systm1 clinical system
· Previous general practice experience
· An understanding of the GP contract and QoF
· Diabetes qualification




	Initial Skills
	· Ability to perform majority of the duties as outlined under ‘Patient Care - Primary’ above

	

	Aptitudes
	· Ability to work under pressure
· Ability to prioritise and manage time
· Ability to work through and solve problems
· Ability to work with minimal supervision
· Ability to communicate and relate to patients and staff at all levels

	· Ability to work within a changing environment
· Initiative in proposing new ideas

	Disposition
	· Conscientious
· Aware of own limitations
· Proactive ‘can do’ attitude
· Team player
· Approachable
· Sense of humour

	

	Other Requirements
	· Work in a cost effective manner to reduce waste
· Flexibility in covering sickness absence

	






Signed and agreed

Post holder			.......................................................................

Name				....................................................................... 

Date				.......................................................................


Signed and agreed

Practice Manager		.......................................................................

Name				....................................................................... 

Date				.......................................................................
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