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Angel Hill Surgery    
	 1 Angel Hill, Bury St Edmunds, Suffolk, IP33 1LU


Tel: 01284 753008



Clinical Coder Job Description
POST: - Clinical Coder
RESPONSIBLE TO: - Practice Manager, Business Manager and Partners
QUALIFICATIONS: - Previous Clinical Coding experience is essential
Job summary
Are you an analytical professional with a keen eye for detail, eager to contribute to the integrity of healthcare data? We are seeking experienced clinical coders to join our team here at Angel Hill Surgery, where you will play a critical role in ensuring the accuracy and completeness of clinical documentation. This position is pivotal in translating complex medical information from letters into coded data that supports high-quality patient care, clinical research, and effective healthcare management.
As a clinical coder, you will be entrusted with the responsibility of coding and classifying medical diagnoses and procedures according to established coding systems. Your meticulous work will be essential in maintaining the accuracy of health records, supporting healthcare analytics, and ensuring compliance with regulatory standards. This role offers the opportunity to make a significant impact on healthcare delivery through precise data management and coding excellence.

Main duties of the job

1)Data coding and classification.

2)Quality assurance.

3)Compliance and documentation.

4)Collaboration and communication.

5)Reporting and analysis

6)Continuous improvement.
Key responsibilities

Data coding.

Accurately code and classify medical diagnoses, procedures, and treatments using standard coding systems such as SNOMED CT within SystmOne.

Review and interpret clinical documentation to ensure complete and accurate coding of patient encounters.

Quality assurance.

Identify and rectify discrepancies in coding, providing feedback to improve documentation practices.

Compliance and documentation.

Ensure adherence to national and international coding standards, healthcare regulations, and data protection requirements.

Maintain detailed and accurate records of coding activities and decisions.

Collaboration and communication.

Work closely with healthcare professionals, including clinicians and administrative staff, to clarify documentation and coding queries.
OTHER DUTIES: - To participate in staff meetings by the Practice Manager, to be aware of and act in accordance with Health & Safety and Fire regulations of the practice and attend any relevant Study Days

HOURS: Full-time or close to full time. 
You may be requested to undertake additional hours to cover sickness and holidays of other members of the workflow/clinical coding team. These extra hours will be at any time between 0800 and 1830 Monday to Friday. The maximum hours per week will be 37.5.
PAY:

Pay will be dependant of experience. 
Salaries are paid directly into your bank account on the 15th monthly or the last working day prior to the 15th.
Any overtime will be paid at the normal hourly rate.

PENSION: - You will be automatically enrolled into the NHS Pension Scheme, if you do not wish to join, please inform the Practice Manager.
HOLIDAYS: - 5.6 weeks plus Bank Holidays, increasing to 6 weeks . Holidays may not normally be taken between 20th December and 5th January.

ADDITIONAL INFORMATION: - As part of our Health and Safety Policy all staff are required to be immunised against Hepatitis B, Rubella, Diphtheria, Tetanus & Polio .  
A Disclosure and Barring Service (DBS) check will be required before commencing employment.
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