PLOWRIGHT MEDICAL CENTRE

JOB DESCRIPTION
JOB TITLE


Practice Nurse

LOCATION


Swaffham and Necton Surgeries

JOB SUMMARY
To provide a full range of nursing services to patients of Plowright Medical Centre, including health education & advice, health checks, health screening and investigation, immunisation and vaccination programme.
ACCOUNTABLE TO
Practice Manager / PMC Partners 

RESPONSIBLE TO
Head of Nursing 

MAIN DUTIES AND RESPONSIBILITIES 

General:
1. To carry out duties competently and within the standards expected by the NMC and Plowright Medical Centre.

2. To work safely at all times in accordance with legislative requirements and Practice Policy & Procedures, including Patient Group Directions, Child Protection guidelines, vulnerable adults and Health & Safety Policy. 

3. To be available for general nursing duties within both premises. 

4. To provide a triage type appointment filtering system between, reception, the patient and the GP.

5. Support reception and colleagues in ensuring the patient is diverted to the correct Health Care professional.

6. Attend and participate in monthly Nursing team meetings.

7. Maintain an awareness of the work of all colleague in the Nursing Team and wider Practice. 

Duties will include but are not restricted to :

Nursing duties:

· Provision of general nursing duties, for example dressings, ear syringing, Immunisations, injections and vaccinations.
· ECG / audio testing.
· Venepuncture and preparation of pathology samples.

· Carry out screening for example, lipids, blood pressure, cervical smears etc.
· Assist doctors with minor operations.

· Refer to other health carer’s as necessary for example, retinopathy, dietetics, dermatology, counseling, Social Services. 

· Supervision, teaching/mentoring of health care assistants and student nurses.
Specialist/ Nurse Led Clinics:
· To work with a nominated Partner, to undertake and organise nurse led clinics for chronic diseases including Asthma, Respiratory disease, Diabetes, Coronary Heart Disease and Hypertension.  

· To ensure that Chronic Disease registers are maintained and updated. 

· To ensure that patients are re-called to Specialist clinic in line with Practice requirements.
Health Education:

· Provision of health checks for newly registered patients, over 75’s, well women and well men.
· Counsel patients on the need for and carry out Cervical Smear tests

· To provide health promotion advice, including teenage and sexual health. 

Maintenance:

· To maintain a clean working environment, including cleaning and sterilization of instruments and working surfaces.
· Maintenance of treatment room and minor ops equipment, including testing and recording

· Check and record fridge temperature daily.
Administration:

· To make accurate records in patients notes on computer of all consultations with patients, of procedures carried out and advice given.  

· To carry out administrative tasks as required to organise clinics.
· To ensure items used in the Treatment room, which are on the drug tariff, are scripted accurately.

· To ensure accurate coding records to enable the Practice to maintain its high quality service and Quality & Outcome Framework (QoF) status.
Training and Self Development
· To continue personal study and development and be willing to attend relevant courses in order to update skills

· To keep NMC registration current.

· Ensure revalidation is undertaken.
Health safety and Security

· Ensure that you maintain total confidentiality in that no information about patients, either medical or personal, is disclosed to persons other than those employed by, or attached to, the practice for whom such information is relevant.
· Be responsible for the safe use of Practice resources and equipment.

This job description is not exhaustive and may be adjusted periodically after review and consultation.  You will also be expected to carry out any reasonable duties which may be requested from time to time.
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	Essential
	Desirable

	Qualifications
	Registered First Level Nurse
	

	
	Long term conditions qualification
	

	
	Current NMC Registration
	

	
	
	

	
	
	

	Experience
	Previous experience in an PN role 
	Experience of working with EMIS web and Docman10 & TPP System One

	
	Experience of working to protocols and guidelines
	Experience of clinical audit

	
	Evidence of on-going personal and professional development
	

	Qualities/Attributes
	Able to work under pressure
	

	
	Ability to use own judgement, resourcefulness and initiative
	

	
	Ability to work autonomously and manage own workload 
	

	
	Management of patients with complex needs
	

	
	Clinical examination skills
	

	
	Excellent written and verbal communication skills.
	

	
	Ability to communicate with patients and families with regard to diagnosis, treatment and care planning.
	

	Other 
	Car driver
	

	
	An understanding, acceptance and adherence to the need for strict confidentiality
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