Privacy Notice for Job Applicants (PCN)
1. Who we are
North Watford PCN is the data controller responsible for the personal data you provide during the recruitment process. Once you apply you will be given a unique reference number (URN) to you to help us identify and manage your application securely.
 
2. Personal data we collect
When you apply for a role, we may collect and process the following information:
· Your name, contact details, and URN
· Employment history, qualifications, and skills
· Application forms, CVs, and covering letters
· Interview notes and assessment results
· Right-to-work information
· References (where applicable)
· Any other information you choose to provide during the recruitment process
3. How we use your information
We process your personal data to:
· Manage and assess your application for employment
· Communicate with you during the recruitment process
· Verify your identity and eligibility to work
· Maintain accurate recruitment records using your URN
· Comply with legal and regulatory obligations
4. Lawful basis for processing
We process your personal data under the following lawful bases:
· Legitimate interests – to run an effective recruitment process
· Legal obligation – to comply with employment and right-to-work laws
· Consent – where you provide special category data or agree to talent pooling
5. Special category data
If you provide information relating to health, disability, or equality monitoring, this data will be processed only where necessary and in accordance with data protection law. Processed under Article 9(2)(b) and (h) UK GDPR where applicable.
6. Who we share your data with
Your data may be shared with:
· Hiring managers and HR personnel
· Recruitment agencies acting on our behalf
· Background check or right-to-work verification providers
· Regulatory or legal bodies where required
We do not sell your personal data.
7. Data retention
If your application is unsuccessful, we will retain your personal data (including your URN) for 6 months after the recruitment process ends, unless you consent to longer retention. If you are successful, your data will form part of your employee record.
8. Your data protection rights
You have the right to:
· Access your personal data
· Request correction of inaccurate data
· Request erasure of your data (where applicable)
· Restrict or object to processing
· Request data portability
· Withdraw consent at any time
· 10. Contact and complaints
· If you have questions about this privacy notice or how your data is handled, contact our Data Protection Officer can be contacted at sonia.weller@nhs.net
· You also have the right to lodge a complaint with the Information Commissioner’s Office (ICO), the UK supervisory authority for data protection.
 

