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Job Description – Research nurse (1 FTE)
Job purpose
The postholder will lead research activities within the research programme at Breckland Alliance GP Surgeries in Thetford and Watton, Norfolk, as well as additional contract/project work as and when required. The postholder will work within NMC Code of Conduct and to agreed practice standards and protocols
This role is primarily based at the Healthy Living Centre, Croxton Road, Thetford and Breckland House, St. Nicholas Street, Thetford, IP24 1BT. It may be necessary to travel to other sites as required for the research team and the Alliance.
Roles and responsibilities - The post-holder will: 
Professional responsibilities 
· Assist with ongoing development of research strategy and implementation at Breckland Alliance
· Work with the research team of administrators and nurses to deliver portfolio of commercial and academic research 
· Provide ongoing advice and information to participants about their participation in clinical research in order to facilitate effective informed consent
· Work with the doctors, nurses and administrative teams in the assessment of patients’ eligibility for the research trials
· Be responsible for maintaining strong relationships and positive communication channels with key personnel and commercial sponsors
· Work within the NMC Code of Conduct and scope of professional conduct
· Ensuring NMC registration is kept up to date
· Ensure all finance processes are maintained working with research finance administrator

Clinical responsibility 
· Assist Research Manager to ensure the research team processes are maintained and developed
· Assist in developing clinical research policies, procedures and SOPs 
· Screen, recruit, randomise and maintain research participants within studies
· Co-ordinate own case load of clinical studies and participants
· Ensure clinical trials methodology is adhered to
· Ensure that work is carried out to ICH GCP, Research Governance and EU Clinical Trials Directive standards for all clinical studies
· Undertake clinical procedures including collection and handling of biological samples.
· Assist and support colleagues by undertaking clinical activities requiring nursing qualification, where these are beyond the competency of other team members
· Act as primary point of contact for participants on a clinical study
· Ensure all participants are managed safely according to surgery policies and guidelines
· Receive informed consent from participants where authorised
· Liaise with external clinical study personnel as necessary
· Supply data as required to the Research Manager and PI regarding progress of clinical studies
· Identify barriers to recruitment and ensure PI and Research Manager is aware of them; identify and implement action plans to remove these barriers
· Assist the doctors in monitoring the research participants’ condition throughout their time within the clinical trial
· Ensure safe administration of treatments and drugs in the context of a clinical study
· Ensure that the study specific investigations are undertaken as required by the protocol to establish eligibility and safety to enter the trial
· Provide ongoing information, education and support to participants regarding the clinical trials
· Maintain accurate documentation of research related activities in the study and surgery notes
· Accurately record data collected in the CRF (Case Report Form)
· Monitor treatment toxicity/ side effects and initiate changes to treatment as required by the protocol
· Record and report adverse events to the relevant personnel and take action where necessary, this includes serious adverse events
· Follow all local, network and sponsor policies and procedure to ensure you are working according to GCP and Research Governance standards for the clinical studies
· Refer participants to the PI as required to provide optimal patient care
· Work with the research team to ensure all research work is logged so appropriate invoices can be raised
· Ensure clinical study recruitment records are accurately maintained
· Maintain the site and investigator files
· Ensure the clinical studies files are archived as required
· Practice good medication management and ensure to follow local policies and study protocol guidelines on storage, administration and destruction of study drugs.
· Report to Research Manager 

Staff engagement and education
· Act as a resource for all practice colleagues in relation to clinical studies 
· Keep appropriate staff informed of the progress of clinical studies
· Maintain up to date knowledge of relevant research related developments
· Maintain and update your own professional development and practice according to appropriate regulatory guidance
· Attend local and national meetings identified as relevant in relation to clinical studies
· Ensure that all relevant health care professionals are educated and supported as required to enable them to care for clinical trials participants
Working conditions
· Frequent exposure to body fluids, blood, wounds
· Occasional exposure to aggressive behaviour. 
· Some requirement to travel between sites. 
Terms and conditions
· Health assessment: This post is subject to a satisfactory pre-employment health assessment. 
· Terms and conditions: All terms will be agreed by the Practice and may be amended from time to time. 
· Successful applicants will be required to complete a Disclosure and Barring Service application form.

Rehabilitation of offenders act 1974 
Because of the nature of this work, this post is exempt from the provisions of section (42) of the Rehabilitation of Offenders Act 1974 (exemptions) Order 1975. Applicants for this post are not entitled to withhold information about convictions which for other purposes are ‘spent’ under the provisions of the Act and in the event of employment, any failure to disclose such convictions could result in disciplinary action or dismissal. Any information given will be completely confidential and will be considered only in relation to an application for a position to which this order applies. 
Data protection act 

All members of staff are bound by the requirements of the Data Protection Act 2018 and any breaches of the Act or of the confidential nature of the work of this post could lead to dismissal. 

Confidentiality
· In the course of seeking treatment, patients entrust us with, or allow us to gather, sensitive information in relation to their health and other matters.   They do so in confidence and have the right to expect that staff will respect their privacy and act appropriately
· In the performance of the duties outlined in this Job Description, the post-holder may have access to confidential information relating to patients and their carers, practice staff and other healthcare workers.  They may also have access to information relating to the practice as a business organisation.  All such information from any source is to be regarded as strictly confidential
· Information relating to patients, carers, colleagues, other healthcare workers or the business of the practice may only be divulged to authorised persons in accordance with the practice policies and procedures relating to confidentiality and the protection of personal and sensitive data. 
Health and safety
The post-holder will assist in promoting and maintaining their own and others’ health, safety and security as defined in the practice Health & Safety Policy, to include:
· Using personal security systems within the workplace according to practice guidelines
· Identifying the risks involved in work activities and undertaking such activities in a way that manages those risks
· Making effective use of training to update knowledge and skills
· Using appropriate infection control procedures, maintaining work areas in a tidy and safe way and free from hazards
· Reporting potential risks identified. 
Equality and diversity
The post-holder will support the equality, diversity and rights of patients, carers and colleagues, to include:
· Acting in a way that recognises the importance of people’s rights, interpreting them in a way that is consistent with practice procedures and policies, and current legislation
· Respecting the privacy, dignity, needs and beliefs of patients, carers and colleagues
· Behaving in a manner which is welcoming to and of the individual, is non-judgmental and respects their circumstances, feelings priorities and rights.
Personal/professional development
The post-holder will participate in any training programme implemented by the practice as part of this employment, such training to include:
· Participation in an annual individual performance review, including taking responsibility for maintaining a record of own personal and/or professional development
· Taking responsibility for own development, learning and performance and demonstrating skills and activities to others who are undertaking similar work.
· Attend annual mandatory up-dates on fire safety, resuscitation and safe lifting. 
Quality
The post-holder will strive to maintain quality within the practice, and will:
· Alert other team members to issues of quality and risk
· Assess own performance and take accountability for own actions, either directly or under supervision
· Contribute to the effectiveness of the team by reflecting on own and team activities and making suggestions on ways to improve and enhance the team’s performance
· Work effectively with individuals in other agencies to meet patients’ needs
· Effectively manage own time, workload and resources.
 Infection control
· The post-holder will work within infection control guidelines and adhere to the infection control policy.
Communication
The post-holder should recognise the importance of effective communication within the team and will strive to:
· Communicate effectively with other team members
· Communicate effectively with patients and carers
· Recognise people’s needs for alternative methods of communication and respond accordingly.
Contribution to the implementation of services
The post-holder will:
· Apply practice policies, standards and guidance
· Discuss with other members of the team how the policies, standards and guidelines will affect own work
· Participate in audit where appropriate.
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